Kak Hanucatp pe3roMe: oopaszell, CTpyKTypa, COBETHI...

YT106bI OTBETUTH Ha BONPOC - KaK MPaBUSIbHO HaNUcaTb pe3tome, Kak HanvmcaTb XopoLlee pestome, Kak
HanucaTb pesloMe, KOTopoe AacT Bam npenmyliecTsa npu ycTponcTe Ha paboTy, AN Havana HyXHO
XOPOLUO NPeAcTaBnsATh YTO Takoe pe3toMe, 1 KOHEYHO Xe - XoTs Bbl pa3 NnocMoTpeTb Ha obpasetl
pestome. A y3HaB CekpeT pestome U YMeno NpMMEHsst NpaBuna HanncaHus pestome - Bol nonyynte
fornblLue WaHCOoB NOMy4YnTb Xenaemyto pabory.

WTak - yto Takoe pe3slome.
Pestome No3anmcTBOBaHO HaMy U3 MPaKTUKM €BPOMNENCKOrO 1 aMePUKaHCKOro KagpoBOro MEHeKMEHTA.
Pe3tome - 3TO nepBOE, YTO HEOOXOAMMO UMETHL NPU NOUCKEe PaboThl.

MokHO cka3aTb, YTO Mpu YCTPoCTBE Ha paboTy, obs3aTenibHOe NpeaoCcTaBreHe pestoMe - 3TO OAVH U3
3MEMEHTOB COBPEMEHHbIX NpaBusl AEN0OBOro 3TMKeTa, HO OAHOBPEMEHHO 3TO OAHO M3 CaMbIX
3 HEKTUBHBIX CPEACTB PekiamMbl Ha pbiHKe Tpyaa.

Pe3tome - 370 KpaTKMii BbIBOA M3 CKa3aHHOMO, HanMCcaHHOMO MUIM MPOYUTAHHOMO, CXKaTo u3nararoLmn
OCHOBHbIE NOMNOXeHUs (TONKoBbIN croBapb [.H. Ywakosa).

[MpUMeHNTENBHO K NONCKY paboTbl, pe3tome - 3TO OnMcaHne CnocobHOCTEN YernoBeka, KOTopble AenatoT
€ro KOHKYpeHTOCNOCOOHbIM Ha pbiHke Tpyaa. OHO JOMKHO OTOOpaXkaTb TPM OCHOBHbIX KA4eCTBa,
TpebyembIx OT COTpyAHMKA: 0Opa30BaHHOCTb, NPOAYKTUBHOCTbL M HEOrPaHNYEHHOCTb cnocobHocTen. B
HEKOTOPbIX CIydasix MOXXHO BCTPeTUTb abbpesunatypy CV (nat. - Curriculum Vitae), B 6ykBansHoOM
nepesofe o3Ha4vaeT "KusHeonucaHue" nnm "xon xusHn" 1 npegcraBnseT cobown pestoMe paboOTHUKOB
TBOpYECKMX Npodeccuin; B HEM NpeacTaBeHbl pe3ynbTaThl Tpy4a, B TO BpEMS Kak MecTa paboTbl He
ykasbiBatoTcs. CTunb pestoMe Yallle HanpaereH Ha NoslyvyeHne KOHKPETHOro MecTta paboThl, B TO Bpemsi
kak CV copepxut 6onee nogpobHyo 1 CTPYKTYPMPOBaHHYO MH(POPMaLMIO O KapbePHOM MyTW YenoBekKa.
B KOHTEKCTe Hallero BpeMeHu AOKYMEHT, 0603Ha4eHHbIn CV unm "pestome" (paHy. resume - kpaTkoe
N3MNOXeHNe OCHOBHOMO COAEPXKaHWs), He CTOMbKO ONMChIBAET NPOdECCUOHANBHYIO XN3Hb COMCKaTenNs,
CKONBbKO CNY>XUT OCHOBaHWeM Ans npurnaweHms Ha cobecegoBaHune. Pestome HeceT B cebe MHOro
NoOMNOXMTENbHOrO, Kak Ans conckaTens paboyero mecta, Tak n ans paborogarens. [ina conckatens -
"3TO naeanbHbIN cnocob npeacTaBuTb cebsi B Hanbonee BeIrOAHOM CBeTe, a Ansd paboTtogaTtens -
CcBOeOOpa3sHbI MeToA, 0TCEBA HENOAXOOALLMX KaHAMOaToB".

Lenb pe3romMe - npuerie4b BHUMaHUE K cebe npw nepBom, Kak npmsuio, 3a04HOM 3HAKOMCTBE,
npon3BecTun 6J'IaFOFIpI/IFITHOG Bne4vyartrieHne n I'IO6y,EI,VITb pa60Top,aTen;| npurnacuTb Bac Ha JINYHYKO
BCTpeYy.

OTctoga BbiTEKaeT rMaBHbIN npuUuHUMN HaNnncaHunA pe3romMe - NoA4YEePKHYTb BCE MOJIOXKUTESTbHbIE
MOMEHTbI U caefnaTb HeE3aMETHbLIM, HACKOJTbKO 3TO BO3MOXHO, TO, YTO BaLLEN CUITbHON CTOpOHOVI He
ABNAETCA.

Hy)KHO HanucaTb Takoe pe3rome:

e yTOObI NOTEHUMAnbHbIN paboTogaTtenb BOCNPUHSAN, YTO Takoe pe3toMe SABMASeTCH MCTOYHUKOM Balumx
Buorpadumyeckmx gaHHbIX 1 MHdopmaumm o Bawem npodeccroHansHOM OMbITE;

e Y470 Obl OHO AaBano JONofIHUTENbHbIE CBEAEHWS, KOTOPblE 3avHTEpeCcyoT paboToaaTens U No3BoNSaT
NMOAroTOBUTLCA K NPOBEAEHUIO NMOMHOLEHHOIO UHTEPBbLIO ¢ Bamu;

e Y470 Obl TAKOE pe3ioMe OTBeYaro Ha BONpoc, COOTBETCTBYeTe N Bbl TpeboBaHMAM, yCTaHOBNIEHHbIM
paboTopartenem Ans AaHHOM paboThbl.

Pesiome, ¢ koTopbiM paboTogaTernb 03HakoMuUcs 4o cobeceoBaHUst, NO3BONSET ObICTPO y3HaTb
rmaBHoe O KaHaugaTe, COOPMyNMPOBaTb JOMONHUTENbHbBIE BOMPOCHI U HE 3anucbiBaTb HEOOXOAMMbIE
AaHHble O KaHAuAaTe, YTO COoKpallaeT Bpems v noBbiwaeT ahdeKTUBHOCTL cobecenoBaHms. Yale Bcero
Ka[poBble BOMPOCHI KypUPYIT MEHeMKepbl NO NepcoHany, cekpetapu, onc-MeHemKepbl, Ha4anbHUKKN
OTAEeNoB NpoAax, u aaxe rnasHble byxrantepa. Cneunanuctbl No noabopy KagpoB Monb3yTes
cybbeKkTMBHbIM MeTOAOM oTbopa pestomMe, a Takke MeTogoM oTbopa Mo psay opmarnbHbIX NPU3HAKOB
(onbIT 1 HaBbikn paboTkl, NpodeccuoHarnbHbIe kavyecTsa, obpasoBaHue, Nosn, BO3pacT 1 T.1.). B nepsom
cnyyae 6onbLloe 3HavYeHve nMeeT CyOBbEKTMBHOE BOCMPUATE MeHeaXepa, BO BTOPOM -
npodeccrmoHanbHO CoCTaBlIEHHOE pe3toMe, NoavYepKuBatoLLee JOCTOMHCTBA U YMENO HUBENMpYioLLee



HeZoCTaTKM NpeTeHaeHTa. Ha ocHoBaHuM pestome hopMmnpyeTca NepBoe 1 AOBOSIbHO YCTONYMBOE
MHEHME O YeroBeke, KOTOPOoe, OOHAKO, CYOBEKTVBHO M 3aBMCUT OT CTEPEOTUMNOB BOCMPUSATUSA MOAEN.
Ecnu npurnawexve Ha cobecefoBaHue NOMyYnTb HE YAANOCh, 3HAYUT, Pe3toMe MO KakUM-TO NpuinHam
He NPUBIEKNO BHUMaHue paboTogartens. EAMHCTBEHHBIV WaHC NpeycneTb C MOMOLLbI pe3toMe -
MOMEHT, KOra ero YitaroT B nepBbiii pa3. Kak npaBurio, Ha NpocMoTp pestoMe 3aTpadmBaeTcs He bonee
2-3 MUHYT. IMEHHO NO3TOMY MpW €ro COCTaBMNEHUN UCMONb3yeTcsa cTaHaapTHas dopma. Mo MHeHuto
6onblwmHCTBa paboToaaTenei, 04eHb BaXHO, YTOObI MHGOpMaLmMs B pe3toMe Obina MakcuMmansHO
NONHOW N OAHOBPEMEHHO KPaTKOW, a rmaBHoe, YTobbl conckaTenb BO BpeMsi cobeceaoBaHUsA Mor
noaTBEPAUTb BCE AaHHbIE.

YT106bI HanucaTb Xopoluee pe3tome, Heo6xoaMMO crefoBaTb NPUHUMMNY M3GUPaTEeNbHOCTY.
NHdbopmauuio Ans pestome crniefyet oTbmpatb, UCXOASA U3 ero Lienen, To ecTb B pe3toMe CTOUT BKIoYaTb
or1caHne NMEHHO TexX acnekToB BaLLEro OrbiTa, KOTOPble 3HaYMMbI AN NO3ULIMKU, HA KOTOPYIO Bbl
npeTeHayeTe.

Mo dopme pestome noapasaensarnTca Ha npodeccrmoHanbHble (YHUBepcanbHbIe), XpOHONOrm4eckme,
dYHKUNOHANbHbIE, XPOHOMNOIMYECKN-(PYHKLIMOHATbHbIE, LereBble U akageMunyeckume.

e Yaule Bcero ncnonb3yeTtcsi npoceccuoHarnbHoe (MM yHuBepcanbHoe) pe3tome, B KOTOPOM BCS
NMHpopmaums npeacrasnserca B 6rnokax. [1o MHeHUO cneunanncToB, 3Ty hopMy npeanoyTuTensHee
NCMNonb30BaTb TEM, Y KOFO C MOCIY>KHbIM CIIMCKOM BCE B MOPSAKE.

e Ecnu xe onbita paboTbl HEAOCTATOYHO, UMW €CTb NEPEpPbIBbI B TPYAOBOM CTaxe MHopmMauuio nyyie
pa3MecTuTb B thyHKLMOHaANbLHOM pe3tomMe. PyHKLMOHaNbHOE pe3toMe NPUMeEHSeTCS NPy ONMcaHum
cneumnduYeckoro TpygoBOro OnbiTa U Kpyra 3aHATUI, Korga HeT HeoOX0AMMOCTU pacnonaraTtb B
XPOHOMOrMYeckoM nopsiike NpoLecc HakomnmneHus 3Toro onbiTa. B Hem genaeTcsa akueHT Ha
obpa3oBaHMM 1 cneumanbHbIX 3HAaHWSX U HaBblkax. Takke ata hopmMa pestoMe npuemMnemMa B Tex
cnyyasx, koraa obin 6onbLwon nepepbiB B paboTe nnm ectb HE06X0AUMOCTb CMEHUTL NPOdECCHIO.

e Ecnu xe rmaBHOE NpenmyLLecTBO - ONbIT paboTbl, pe3toMe AOIMKHO ObiTb COCTaBMNEHO B
XPOHOMNOrM4YEeCKOM Nopsigke € nepeyncneHmemM Bcex MecT paboTbl M Ha3BaHUN
npegnpusaTnii. XpoHOsorm4yeckoe Ui peTpocnekTuBHoe pe3tome Hanbonee nogxoaut
crneumanucTam, MHOro et npopaboTaBLIMM B OAHOW M TON e 06nacTu u xenawLmm B HEr
npoAomkaTb CBOK OeATENbHOCTb.

e XpoHonornyecku-cyHKkLUMoHanbHoe pe3troMe 1Cnonb3yeTcs Hambonee YacTo AnNs OCBELLEHMUS
KaKunx-To 0COObIX JOCTUXKEHUI, B HEM B TO )XE€ BPEMSI COXPaHAETCS XPOHOormyeckas
nocneaoBaTenbHOCTb U3NOXEHWS TPYAOBOro CTaxa 1 06pasoBaHus.

e LleneBoe pe3tome 3anonHaeTcs Torga, Koraa BHUMaHue cocpefoTadmBaeTcs Ha CoOMcKaHum
onpeneneHHon JOMKHOCTU U 3anpoc NOAKPENNAETCH U3NOXKEHNEM 3HAHUA 1 CMOCOBHOCTEN.

e AkageMuyeckoe pesroMe KCMoNb3yeTcs A5 noncka NpodeCccopcKo-NpenoaaBaTenbCKon paboThl.
CamocToATENbHY YacTb TAKOro pe3toMe COCTaBISAET NepeyveHb Hay4HbIX paboT 1 nybnvkaumn,
Hay4HbIX JOCTUXEHWI, Harpag v 3BaHUN.

CamMbIi 6ONbLUON CEKpPeT pe3toMe: HYXXHO HanmcaTb pe3toMe He Mo KaHAMAaTypy couckaTens, a nog
TpeboBaHVe KOHKPETHOro pabotoaatensi, ¢ y4eToM ocobeHHOCTel G3Heca KoMMNaHuw.

7 NnoO3TOMY OAHO U3 rNaBHbIX NMpaBuUI pe3roMe: Ha KaXX40€e HOBOE MHTEPBbIO ClieayeT NpuxoanTb C
HOBbIM pe3toMe N HUKorga - 6es Hero.

WTak, npaBunbHO HanncaHHoe pesiome - Ball MOMOLLHMK B MOMCKaxX OCTOMHON paboTbl, MO3TOMY
pekomMeHOyeTCst NMOCTOSIHHO pa3BMBaTb COBCTBEHHOE YMEHME COCTaBNATb Pe3loMeE.

Kak Hanucats pe3rome

Pestome - OCbMLLMaﬂbeIVI LOOKYMEHT, npasuiia HanncaHma KoOToporo pernameHTMpoBaHbl pyKOBOACTBOM
no enonpon3soacTBy.

O6GbeM 1 TpeboBaHUA K 0HOPMIIEHUNIO pe3toMe

Heobxoaumo npogymaTb HECKOIbKO BapuaHTOB pe3toMe - AN OTNpaBieHns No noyte (Mnm BpyveHns
NNYHO), Mo dhakcy, B 3NeKTPoHHOM Buae no E-mail. OgHako TekCTbl AOIMKHbI ObITb NOEHTUYHBIMN.
Pasnuyatbcsa moxeT odopmneHve - yaadHo nogobpaHHas otorpadus ykpacut pestome, HO
nogymawnTe, kak oHa 6yaeT BbIrnageTb, NonyyYyeHHas no akcy.



1. TllepBoe He3blbniemoe NpaBumno - o6beM pestoMe He MOXET NpeBbIlaTb O4HOW, MakCUMyM ABYX
cTpaHuy dhopmata A4, npuyem xenaTenbHO, YTOObI kKItovYeBas nHopMaL s Haxo4unack Ha NepBon
cTpaHuue. Ecnun xxe 06bem 3TOro He NO3BOSIAET, TO NOAYMaNTE, Kako MHAOPMAaLMEN Bbl MOXETE
noxepteoBaTb. O4HaKo, ecnu y YernoBeka 00mnbLUON OnbIT paboThl, 3TO CO34aeT ONpeaereHHble
CMNOXHOCTW M OFpaHUYeHunsi, HO Npu Habope pe3toMe Ha KOMMNbITEPE, ECTb BO3MOXHOCTb 0O60MTU 3TO
npaBuo: N3MeHUTe pa3mep wpudTa, XOTS 3TO U He XKenaTeNbHO - pe3toMe JOIMKHO YNTaTbCH Merko.

2. Ecnu pestome 3aHMMaeT 6onblUe O4HOM CTPaHULbl, B KOHLIE CTPaHWL, YKa3bIBaeTCs, YTO
NPOAOIPKEHNE HAXOAUTCS Ha crneayolem nucte. Ha Bcex nuctax, Kpome nepBoro neyartaeTcs Homep
nmcTa un ykasbiBaeTcs dpaMmunms.

3. Ecnu no obbemy pestome nonyvmnocb Ha OgHY HEMOMHY CTpaHuLy, MHopMaLmnio Heobxoanumo
pacnonoXutb Tak, YTobbl cTpaHmua 6bina NOMHOCTBLIO 3aHATa TEKCTOM.

4. Y106kl HanucaTb "NpaBunbHOE" pe3tome, He06XO0AMMO NCNOMNBb30BaTb OAUH LLPUMT, XKenaTensHo
Times New Roman nu6o e Arial. MHOXeCTBO LIpnTOB pasHbIX padMmepoB HeuntabenbHbl! CTporuit
CTUNb 0hOPMIEHUS - HEMPEMEHHOE yCroBMe. He CToWT Takke 4EMOHCTPUMPOBaTh BO3MOXHOCTHU
dunbTpoB Adobe Photoshop: pestome - aTO OKYMEHT.

5. Yro kacaeTcs pas3mepa wpudTa, TO CTaHAAPTHBIM AN pe3toMe cuntaeTca wpnudT 12-ro pasmepa.
Heobxogumo, 4Tobbl BCe copepxumoe Oblno 0gHOro pa3mepa.

6. Kaxgbii pasgen pestoMe JOImKeH ObiTb OTAENEH OT NpeablayLero.

7. 3aronoBku ny4ile BblAENATb XUPHbBIM U/MNN NOAYEPKMBAHNEM.

8. 0ObsasaTenbHO NpoBepbTe NpaBonucaHve (kHonouka F7 B pegaktope Word). Y pestome ¢ owmbkamm
HEeT HMKaKMX LLUAHCOB.

9. Pestome gOMmMKHO BbITb HANUCaAHO NPOCTLIM A3bIKOM.

10. [Ins 4OKyMEHTOB Takoro Tuna pekoMeHAyeTCs criefyrollas pasMeTka CTpaHuLbl: BepxHee none - 2
CM, NpaBoe - 2 CM, HKHee - 2 cM, nesoe 2,5 cM. [lonyckaeTcs Cy>KeHne Nonsi Ha CaHTUMETP U
BMECTO CTaHZapTHOro 12-ro pasmepa wpudta ucnonb3oBaHue 10-ro. B To ke Bpems BapnaHT ¢
YMEHbLUEHNEM LIpUdTa NPUEMIIEM TOSNBKO B TOM Crydae, ecnu pestome byaeTt oTnpaBneHo
paboTtoaartento no E-mail-y unu BpyyeHo nuyHo. B cnydae otnpaBneHuns pestome no dakcy, pasmep
WwpudTa MeHbLUe 12 fnyylle He NCMOoNb30BaThb, MHaYe pe3toMe HEBO3MOXHO ByaeT npounTarhb.

11. ns pestome mcnonb3dyetca Oymara 6enoro LBeTa, XOpOLLEro KayecTsa.

HecTtaHpapTHoe pe3tome

Ecnu Bbl pelumnu HanucaTb HECTaHAApPTHOE pe3oMe, UMENTE BBUAY - Takas cTpaTernsi XopoLla He BO
Bcex cny4vasx. Kak pykoBoacTBO K AEMACTBUIO OHA MOXET ObITb NPUHATA NpeacTaBUTENsIMU TBOPYECKUX
npodeccuii, KOTOpbIM "MNO3BONIEHO" OTXOAUTL OT CTaHAapTa. YTo e KacaeTcs cneumanucToB ApYrux (He
TBOPYECKMX) MPOECCUl - UHXEHEPOB, BoauTenen, byxrantepos, 1 T.M0., - TO 34eCb NPeANoOYTUTENbHEE
couckaTensm octaBaTbCs B pamkax ouLManbHO YTBEPXKAEHHbLIX HOPM. OTO CBA3aHO, Npexae BCero, ¢
TeM, 4YTO OT CrneunanucToB AaHHOro npodunsa TpebyeTcsa TOYHOCTb, CKPYMyrne3HoCTb U 0b6sA3aTensHoe
cobntogeHne OOMKHOCTHBLIX UHCTPYKLNIA.

CnepnyeT yunTbiBaTh, YTO KaApOBbIE areHTCTBa, Kak NPaBuIio, UCMOMb3YKT NPUCMaHHbIE UM pe3toMe Kak
WCTOYHWMK NOMyYeHnsi HeOOXOAMMON MHGOPMaLIMKM O CouckaTene, NO3TOMY OHa B "cyxoM" Buae
neperoHseTcs B CTaHAAPTHLIN B6naHk pestomMe, B KOTOPOM "TBOpYECKME BONbHOCTU" aHHYnNupytoTcs. Ecnin
Bbl NPUCbINIAaeTe HECTaHAAPTHOE pe3toMe HEMOCPEeACTBEHHO paboToaaTento, Toraa ecTb LWaHc, YTo BaLl
TBOPYECKMI Noaxof OyaeT no AOCTOMHCTBY OLIEHEH TEM, KOMY OH, COGCTBEHHO 1 NpeaHa3Havarncs.

Bo3moxHOCTU TBOpUYecTBa

EcTb Heckonbko CTaHOapPTHbIX TNINHUA, cnenysa KOTopbIM MOXHO npeo6pa3MTb pe3toMe B HEYTO TBOPYECKHN
HeCTaHOapTHOeE.

e ®oTorpadcums. [1o knaccmyeckum KaHOHaM A4enonpou3BoACTBa, dhoTorpadusa gomkHa 6bITb
NpubnM3nNTENbLHO TaKoM Xe, Kak B nacnopTte. Ho n 3geckb He cylecTByeT npaBun 6e3 UCKIHYEeHNIA.
OavH nuTpegakTop npuaymarn odeHb MHTEPECHbIN X0 - BMEeCTO )OTO Ha pe3toMe OH MOMECTUN CBOW
CUIY3THbIV MOPTPET, U3 TEX, KOTOPbIE BbIPE3atoT HOXHMLLAMMU.

e [NuzanH. MOXHO HanucaTb KIoYeBble MOMEHTbI pe3toMe HeCcTaH4aPTHLIM LLPUATOM.

e Idnurpacp. 3TMM CpeaAcCTBOM CTOUT NOSIb30BATLCA OCTOPOXHO. OHO CTOMb Xe 3 EKTUBHO, CKOSTb U
HenpegckasyemMo nocrneacTeusiMu. Hekotopbim paboTogatensm He HpaBUTCS Ype3MepHoe
"yMHUYaHbe". Ho, Nnpeanonoxum, ecnm conckatenb Ha MeCTo MeHepKkepa no nepcoHany B rpade
NYHbIE KavecTBa HanuweT ceon aesus: "CTtaBs Ha NepBoe MeCTO NoAen, Bbl HUKOr4a He CoBepLunTe
owmnbkn, faaxe B Bornpocax nonyyeHuns geHer (Mankn Mapkc)" - Xy)Xe OT 3TOro ero pe3toMe He CTaHeT.

30Ha pucka



Hons "HecTangapTHbIX" cocTaBnseT npubnusmtensHo 0,5% oT obuero konuyecTtsa pestome. K Tomy xe,
Aaneko He BCe M3 HUX AENCTBUTENbHO TBOpYeckne. Vicnonb3yst HeCTaHAAPTHBIN NOAX04, K HAanMCaHuo
pestoMe, Bbl JOMMKHbI ObITb FOTOBBI K TOMY, YTO MEHeKepbl MO NepcoHany MoryT ero
NPOVHTEPNPETMPOBAaTh, B TOM CMbICIIE, YTO KAaHAWAAT CMMLLKOM 3KCTpaBaraHTEeH 1 C HUM CINOXHO OyaeT
cnaguTb.

®doTorpacusn

doTorpadums He gormkHa NpeBbIWAaTb NacnopTHoro oopmara (3,5 Ha 4 cm). EcTecTBEHHO, NshKHbIE
doTtorpacun, n Tem 6onee ceMenHble, BneyaTbiBaTb B PE3OME HE CTOUT, - 3TUM Bbl TOMNBbKO Bbipa3nTe
HeyBakeHue K paboTogaTento.

MOo>XHO BblOENUTbL TPU NPUYMHBI, MO KOTOPbLIM CTOMT 3arpykaTb CBO hoTorpadmio:

1. Pestome, Bkntovatollee doTorpadumio aBTopa 6ornee NpoaykTMBHO M MHTEPECHO paboToaaTento.

2. ®oTo cnocobceTByeT Bonee 4OCTOBEPHOW MaeHTUdUKaumm Bawen nnyHocTu.

3. bBonblmHCcTBO paboTogatenen genaeT CBoe 3akrlodeHne o npeaocTaBneHnm paboTel couckaTento B
TeYeHue nepsbIX 3-X MUHYT Nocre 3HakomcTBa. He nocneaHiolo pornb B NepBoOM BneYaTneHun urpaet
BHELLHOCTb. VIMEHHO MO3TOMY, UMEET CMbIC NO3HAKOMUTbL CBOErO NMoTeHLuanbHoro pabotogaTtens
CO CBOUM M306paxkeHnem - NMbo OHO BbIFOAHO BblAENUT Bac cpean apyrvx npeTeHaeHToB, 1 Toraa
LLAHC Ha nony4YyeHue paboTbl Bo3pacTeT, NMbo Bbl cpasy He noaonaeTe no TeM MU UHbIM
napameTpaM 1 TEM cambiM, COKOHOMUTE cebe NonaHs, koTopble Obl Bbl 3aTpaTnnu Ha npoBeaeHne
nycToro ans Bac cobeceqoBaHus.

CTunb HanucaHuA pe3roMe O0JTKeH OTBeYaThb CcrieqyrLnm Tpe6OBaHI/IF|MZ

e  KPaTKOCTb - OTCYTCTBME FNLLIHMX CMOB, HEMOHATHbLIX COKPaLLEHNN N TEPMUHOB;

e KOHKPETHOCTb - OTCYTCTBME MH(POPMALMW, HE NMEIOLLLEV NPSIMOrO OTHOLLEHWS K BaKaHCUW;

e LeneHanpaBneHHOCTb - U3MI0XEeHNe MaBHbIX CBEAEHWIN, MOATBEPKAAIOLLMX NPaBo NpeTeHA0BaTh Ha
OaHHYI0 OOIMKHOCTb;

¢ aKTMBHOCTb - HEOOXOAMMOCTb MCMOJMIb30BaHUS aKTUBHbIX I1aronoB, NOKa3biBaloLWMX aKTUBHOCTb.
Hanpwumep, ecnu y Bac ecTb TONbKO HavarnbHble 3HaHUA Dyxy4yeTa, a OHM HeobxoanMbl Arst 4AHHON
OOIMKHOCTU, TO HY>KHO nucaTb "Brageto ocHoBaMu OyxydeTa un ayauTa”. Hukorga He criegyeT nucaTb
"yyactBoBan", "oka3blBan NOMOLLbL", T. K. 3TO NO3BOMSET AyMaTb, YTO Bbl CTOASNIM B CTOPOHE U OT
cny4as K criyyatro okasblBanu pasHble ycryru;

¢ TOYHOCTb U AICHOCTb U3NOXEHUSA MbICNH;

e Ku3bMpaTenbHOCTb - NpearnonaraeT TWaTenbHbI 0TOOP MHpopMaLun (He NbITaNTECH BCE YMECTUTb
B 04HOM pe3tome. NomMHUTe, pe3toMe JOMKHO NOMHOCTLI0 COOTBETCTBOBATL TOM AOIMKHOCTM, Ha
KOTOpYHo Bbl NpeTeHayeTte!);

® YeCTHOCTb (OTCYTCTBME HEeJOCTOBEPHOW MHbopMaLun);

¢ rpamMOTHOCTb.

OO0pa3er pe3rome

HecomHeHHO, )enaTtenbHO UMeTb nepep rnasamm xoTs 6bl NpubnuanTensHbl obpasey pestome, gaxe
€crnu Bbl UX He pa3 3anonHanu. Bce paBHO YTO-HMOYAb MOXHO 3abbiTb MK yNycTUTb. YTO Takoe
obpasey?

Opdorpacmyeckoe 3HaveHue crnosa "obpaseL:

o OO6pasey - [NokazaTensHoe nnu npobHoe nsgenue; npoba.
e (O6pasel - Cnocob ycTpoicTea, Bug, hopma
e OO06pasey - To (TOT), YeMy (KOMY) HY>KHO criejoBaTb, NoAapaxaTtb

Cawm no cebe, obpasel, pestome, faxke caMbli XopoLunin obpaseL, HUKomy paboTbl He gaeT. Ho oH gaet
BaM npefcTaBrieHne Kak MOXHO Hanucatb pestome. [1oaTomy, nocmMoTpeB Ha obpasel, XopoLlero
pestoMe, MOXXHO cpasy Mosy4nTb 06LLY0 MHOPMaLMIO O TOM Kak Nyylle pestoMe Hanucatb.

O6pasey, pestome MOMOAOro crneymanmcTa
OGpasel| pe3toMe MONoaoro crneumnanmcTa
OGpasel| pe3toMe MONoaoro cneuuanmcTa
OGpasel| pe3toMe MONoaoro crneumnanmcTa

BapuaHT 1)
BapuaHT 2)
BapuaHT 3)
BapuaHT 4)

~ o~~~



CtpykTypa pe3rome
HasBaHue aokymeHTa

CobCcTBEHHO 3TO NPOCTO CroBo "pestome”. B nocneaHee Bpems AaHHbIA OKYMEHT MHOr4a HasbiBatoT
Curriculum Vitae (CV, no-naTuHcku "XnsHeonucaHne") kak aTo NpakTUKyeTCs Npu HanMcaHum pestomMe Ha
Apyrux a3bikax. [JJaHHbI BapuaHT KpacrMBee 1 TOYHEE MO CMbICITY, HO Y Hac AOCTaTOYHO pPeaoK.

Lenb

KpaTkoe onncaHme ToOro, Ha Nony4yeHne Kakon JOMKHOCTM Bbl MpeTeHayeTe. PekomeHayeTcs
nepeyvncnmTb BCe JOIMKHOCTM, KOTOpble Bbl XOTeNM 6bl 3aHMMaTh. CyllecTByoLLas cxema AesTeNbHOCTH
OTOENOB KaApoB M KaApOBbIX areHTCTB YacTO OKa3biBaeTcs KpariHe Hermbkon. 3anonHeHHyo Bamu
aHKeTy, MoOMeLLatoT B Manky (3aHOCAT B AUPEKTOPUIO), B COOTBETCTBMM C BalLUM yKa3aHWeM
"cneyunanusauun”. Nonas, Hanpumep, B "MeHeKepbl NO NpofaxaMm", y Bac 3a4acTyro HET HUKaKUX
LLIaHCOB NoMNacTb Ha paccMoTpeHmne B kadecTse "product manager". [osTomy Heobxoanmo ykasaTb BCe
BakaHCWMW, KOTOpble BaM MHTepecHbl. (OgHaKo He CTOUT pacTsarMBaThb 3TOT NyHKT Bornee Yem Ha aBe-Tpu
CTPOYKN).

Bawwe nmsa, agpec, Homep TenedoHa (Bknoyasa ko ropoaa), e-mail (ecnm oH ecTb).
O6pas3oBaHue

O6pasoBaHue B pe3toMe MOJSIOAOro creLmanncTa, ¢ OTCYTCTBEM NMPaKTUYECKOro onbiTa paboThl Unn ero
MUHUMYMOM (He cuUTasi MPakTUKy), 3aHUMaeT Beayllee Mecto. OGpa3oBaHve ykasbiBaeTcs ¢ gatamu, B
obpaTHOM nopsake:

1. ocHOBHOE - By3 (M Ha3BaHue pakyneteta)B19_ - rT;

2. ponomnHuTenbHoe (napannenbHoe) - BTOpoe Bbicllee obpa3oBaHue (ecnv oHo y Bac ectb)B 19 -
r.;

3. BaXHO cOOBLLMTL 06 OKOHYaHUN KYPCOB 1 NPOXOXAEHUM cepTudmkauum no cneumansHocTn. Ecnu
BaM [OPOro OKOH4YaHWe KypcoB B COOTBETCTBUM C X066u (Hanpumep, Makpame), BKMYnTe 31O B
NnocrnegHIo 4YacTb - Xob6u, HO HMKak B pa3gen "obpasoBaHue";

4. yKkasblBaTb CPEAHIO LIKOSYy HEOBX0AMMO TOMNBbKO B TOM Cryvae, ecnn 370 A3blkoBas Unu gpyrasi
creuLKona, Unmn ecnu Bbl 3aKOHYUIM CPEOHIOKD LLKOMY C OTNNYMeM (Hanuyune 3onoTton/cepebpsHon
Meganu);

5. BaXHO yKkasaTb TEXHUKYM;

6. OTMeTbTe TaKKe AUMIIOM C OTNINYMEM, AOMOSNHUTESNbHbIE CMELNansHOCTY;

7. ecnu MHCTUTYTCKas (YHMBepCUTETCKas) cneumnanmaanms comckaTens conpukacaeTcs, XoTs Obl
YaCTUYHO, C MHTEPECYIOLLEN ero AOMMKHOCTBIO, MOXHO YKa3aTb U Ha3BaHWe BbinycKaloLwen kadeaps;

8. ecnu onbIT paboTbl HEAOCTATO4EH UM OTCYTCTBYET, Kak 9T0 YacTo ObiBaeT y MOMOAOro cneunanueTa,
pekoMeHAyeTCs ykasbiBaTb U3yvaBLuvecs npeamMmeTbl (0COOeHHO Te, B KOTOPbIX Obifiv JOCTUMHYTbI
HanbonbLUee ycrnexu), XopoLume ¥ OTNMYHbIe OLIeHKMN, Harpagbl Ha ONMMNnagax n KOHKypcax 1 T.m.;

9. Takke HeoH6XO0OUMO yKa3aTb Hanuymne nybrmkaummn, 0COBEHHO B crneumanu3npoBaHHbIX U3OaHUSX,
n306peTeHns nnm cobcTBeHHbIe pa3paboTku;

10. BaXHO Takxe He 3abbiBaTb O MPUTHAraTenbHOCTM CNOBa "rocy4apCTBEHHBIN" - TOCYAapCTBEHHbIE
KypChbl, rocygapCTBeHHble Harpagbl U T.M.

TpyAoBoi onbIT (MpakTUKa) B 06paTHOM XPOHOJIOrM4YeckoM nopsigke

Y BbINYCKHWKA, KOTOPbIA CTapaTenibHO y4uncs, nocellan AoMnofIHUTENbHbIE KYPChl U NbiTancst npobuts
CTaXUPOBKY, PeAKO Koraa ecTb OnbIT MOCTOSIHHOW AnuTenbHON paboTbl. Ecnu xe onbIT paboThbl MMeeTcs,
TO onucblBaTb €ro NPUHATO B 06paTHOM XPOHOMOrMYECKOM MOPSIAKE U HAaNpPOTUB BPEMEHW U MecTa
paboTbl 0603HaYaTh CBOW AOIMKHOCTL U (PYHKLMW, AeNas ynop Ha NPOdEeCCUOHaNbHbIX AOCTUXEHUSX.
CTaxvpoBKa 1 NpakTiKka 3aC4MTbIBAOTCA HapaBHE C ONbITOM paboThbl, @ XOpoLlas CTaXupoBKka CTOUT
HECKOIMbKMX BPEMEHHbIX NOAPaboTOoK.

PaboTta (npakTuka) ykasbiBaeTcsa Takke B 06paTHOM MopsaKe: cHavana HacTosiLee Unm nocnegHee
MecCTO paboTbl, MOTOM NpegbiayLlee n T.4.

Heobxogumo ykasathb:

1. paTtbl Ha4Yana n oKoH4YaHust paboTbl (MPaKTUKK),



2. HauMeHoBaHue opraHusaumm (HeT HeobXoaMMOCTU yKasbiBaTb B pe3tomMe noapobHbi agpec
npeanpusiTuiA, Ha KOTopbIX Bbl paboTanu, 4oCTaTouHO OyAeT ykasaTb UX Ha3BaHUe 1 ropoa, B
KOTOPOM OHW HaxogaTcs),

3. HasBaHMWe JOIMKHOCTU (MX MOXET OblTb HECKOSBLKO, ECMY Balla kKapbepa pasBuBasnach yCreLHo),

4. [OOMKHOCTb M NepeydncnuTe cnyxebHble 0653aHHOCTM - NO BO3MOXHOCTW MOSHO, NOCKOSbKY MMEHHO
3TO YaCTO CTAHOBUTCS peLLaroLLUM.

Ecnu ans yenoBeka ¢ 6onbLLOW TpyAoBoON buorpadurer pekoMmeHayeTcs ykazaHue TOoNbKo nocrnegHux 3-5
MecT paboTbl 1 nepuog He 6onee 10 neT, To 4NA MOMOAOrO CneLmanucTa BaXkHO ykasaTb Kak MOXHO
OonbLue (Becb) TpyaoBoOW (NpakTUYECKMIA) ONbIT paboThl.

B pestoMe BbiNyCKHMKa BaXXHO BKITOYUTb MHGOPMALMIO O MPOCHYLLIaHHbIX CreLKypcax U NpoiaeHHbIX
TPEHWHrax.

BaxxHo Takke (06H38TeﬂbHO) YKa3aTb Npon3BoACTBEHHbIE OOCTUXEHUNA Ha KaXKgom OOSMKHOCTU, €CIN OHK
Obinn. I'Ip|/| OMNUCaHUKN OOCTKEHUIN HEOBXOOMMO MCMOMBL30BAThL rMNarosbl AEUCTBUS, TakMe Kak passuBar,
C3KOHOMWUI, yBEJTNHWUIT UM COKpaTuIl. YKenatenbHbl npegeribHO KOHKpPETHbIE (*)OpMyJ'IVIpOBKVI.

LononHutenbHble HaBbIKU PaboOTbI
B aTom pasgene ykasbiBaeTcs TO, UTO XapaKTepuayeT Bac Kak paboTHMKA, HO He OTHOCUTCS

HenocpeacTtBeHHO K KOHKPETHbIM CJ'Iy)KGGHbIM 00s13aHHOCTAM - HanpumMep:

e  Hanuyue BOAUTENbCKMX Npas,

e onbIT paboTbl ¢ MK (coobLias ypoBeHb BrafeHUst KOMMNbIOTEPOM, HEOOXOAMMO YTOUYHUTL B KaKMX
onepawLMoHHbIX CUCTEMax 1 nporpammax Bel paboTtanu/paboTaeTte),

e UNIEHCTBO B NpodeccuoHarbHbIX opraHM3aumnsx u T.nm.

30ecb ke MoxeT bbITb OTMEYEHO 3HaHue MHOCTPAaHHOIO A3blKa, €CJ11 Bbl HE COBCEM YBEPEHbI B
cBoboaHOM BrageHum um. Ecnn yBE€pPEHbLI - BbIAENTNTE B OTAENbHbIN pasgen, npu4yem xenarteribHO
YKa3aTb A3blKOBbl€ KYPCbl, €CIT Bbl X 3aKaH4YMBarsu.

Pasgen "HaBblku paboTbl" NpeaocTaBnsieT COMCKATENIO LLMPOKME BO3MOXHOCTM NoKasaTb, YTO
HasblBaeTcs, ToBap NULOM. BaxkHo ykasaTb N0 MakCUMyMy BCe, YTO MMEET OTHOLLIEHWNE K KernaeMoMn
paboTe, a ocTanbHoe - B TOM Criy4Yae, ecniv 3To ynydllunT Ballu nokasaTtenu. Ho nyylie, Bce-Taku, He
yBIeKaTbCsl - eCrny BallMX JOCTOMHCTB CIMLLKOM MHOFO, NOTEHUMarnbHbI pabotogatenb MoXeT
MCNyraTbCs, YTO Y HErO HEe XBaTUT AEHEr Ha Takoro LIeHHOro coTpyaHuka. He ctont cebs xsanuThb -
Tonbko chakTbl. PaboToaatenb cam OOMMKeH caenaTth BoIBOAbI.

OononHutenbHasa nHdopmaumsa
Wnm "xo66un" (nnbo "Harpagbl n obLecTBeHHasn OeATENbHOCTL").

Ha 3anage aToT NyHKT BKItoYaeTcs 06513aTenbHO, NMOCKOSbKY YerloBeka YacTo fy4dlle BCero
pekomeHayeT 06LLEeCTBEHHOE MNoroXeHue: Knyobl, 06LecTBa, Harpadbl 1 T.4. Tak Kak B Hallem obLuecTse
TaKoW CUCTEeMbI HEeT, XernaTellbHO OTMEeTUTb TO, YTO UMEET XOTS Obl KOCBEHHOE OTHOLLEHUE K
creynanbHOCTU.

He cnepnyeT ykasbiBaTb, COCTOWUTE NN Bbl B KAKNX-NMOO NapTUSIX, PENUIMO3HbIX OOLLMHAX.
YKka3zaHue Ha BO3MOXHOCTb NpeAoCTaBNeHUA peKoMeHAauum

Camux peKomeH,anenePl ynoMuHaTb He CTOUT, O4HAKO HeobXxo4MMOo NoAroTOBUTb UX CMMCOK - OH MOXET
npurognTbCAd Ha CO6eC€ﬂ,OBaHVIVI.

[arta cocTaBneHus pe3romMe
B 3akntoyeHun HeobxoaMmo NocTaBUTb 0aTy CoCTaBJieHnA pe3tomMme U noannck.

HaTupoBaHue peatoMe NoBbILLAET JOCTOBEPHOCTb 3aMHTEPECOBaHHOCTU B AaHHOM paboTe, cTapas aaTta
MOXXET CBMOETENbCTBOBAaTb O TOM, YTO KaHAWAAT AaBHO U 6e3ycnellHo ueTt paboTy.

Pe3tome Ha Apyrux sisbikax
OCHOBHbIM 513bIKOM BaLLEro pestome A0IMKeH OblTb PYCCKMIA.

Pestome Ha aHrnumnckom (Vlﬂl/l no6om D,pyFOM) A3blKe COCTaBIIAE€TCA Nllb B TOM Clly4vae, eClun Bbl
npeteHayeTe Ha BakaHCUIO B MHOCTpaHHOIZ KomnaHuun. B pOCCMI7ICKle (bI/IpMy nnn KagpoBsoe areHTCTBo



crieflyeT HanpaBensiTb Pe3toMe Ha PYCCKOM Ai3blke. VckmouyeHmem MoryT GbiTb pestoMe CreLmanucTos,
Arsl KOTOPbIX 3HAaHUE SA3blka SBNAETCH OOHUM U3 KpuTepreB oTbopa. Ho 1 B aTom cryyae nydiie
npoAyGnunpoBaTh pe3toMe 1 NPeAoCTaBUTb KOMMIO HA PYCCKOM A3bIKE.

J'lyquwn?l BapunaHT - COCTaBJ1EHNE pe3toMe Ha OBYX A3blKax.

K pe3toMe Ha MHOCTPaHHOM A3blKe NPeabABIIATCA TE Xe Tpe6OBaHVIF| OTHOCUTEJIbHO O(*)OpMJ'IeHI/IFl,
rPaMoOTHOCTU U CTUITUCTUYECKOIo eAMHCTBA, YTO U K pe3toMe Ha PYCCKOM A3blKe.

HpaKTI/IIIGCKI/Ie COBCTHI 110 HAITMCAHUIO PE3IOMEC

Y106bI NPpaBUIILHO HaNUcaTb pe3Me, BaXXHO ObITb NpeAesibHO KOHKPEeTHbLIM B BbIOOpe
¢hopMynuMpoBOK:

e He crnegyeTt nucathb:
o npoBoaun obyyeHune
o nomoran n3baBuUTbCsl OT OLLIMOOK
o BbICTPO ycBaMBato HOBblE 3HAHUS
e criegyeT nucaTb:
o 00yuun OBYX HOBbIX CryXaLynx
o  cokpaTtun owmnbkn Ha 5%, cakoHomme oupme 40000 pyb.
o OCBOWI HOBbIE MpoLeaypbl B PEKOPAHbIV CPOK - 3a ABe Heaenu

He GyabTe MHOrocroBHbI U U3GeranTe NacCUBHbLIX hopm:

e He crnegyeTt nucathb:
o OTBevan 3a BbINOMHEHME
o Haxogun npumMeHeHune
o Obln OTBETCTBEHHBLIM 3a:

e criegyeT nucaTb:
o  BbIMOMHUN
o 3dPeKTUBHO NCNOSb30BAIT
o OTBevan 3a:

OTtpaBanTe npeanoyYTeHue No3nTUBHOM UHdopMaLmu:

e He crneayeTt nucathb:
o pasbupan xanobbl Ha:
o MNpenaTCTBOBAs CHUXKEHWUIO AONM Npoaax
o nepeLlen ¢ 4OMKHOCTY:

e crepyeT nucarth:
o nomorar KfnMeHTam B:
o MOBbICKIT MOTEHUMan NPoAayKTa Ha pblHKe
o MPOABMWHYIICA HA AOMKHOCTb

KoHUeHTpupynTe BHUMaHMe Ha BallUX AOCTUXKEHUAX:

e He clnegyeT nucartb:
o npopaboTtan Tam Tpu roga
o [genan gonorHuTenbHyt paboTty

e crepyeT nucarth:
o nony4yun noebilleHne B OOJNKHOCTU
o Bcerga BbIMonHsn paboTy B Cpok

XapakTepucTuka npopecCUoHarbLHOro ypoBHsi:

BHeapsn, 3aBegoBan, uccrnefosar, KOHTPONMPOBars, KoopAMHMpoBar, obecneyvsar, ocHoBall,
opraHv3oBari, nnaHvupoBsarl, Npeasnoxus, paspaboTar, peopraH3osar, peLnsn, pykoBoausn, co3aaearn,
yBenuumBar, ycTpaHsn, ydyacteosars, oGyyan u ap.

XapaKTepMCTMKa JINYHbLIX Ka4yeCTB:



AKKypaTHbIA, BHAMATENbHbIN, OUCUUNITIMHUPOBAHHbIN, HAAEXHbIN, NCKPEHHUI, HACTONYMBBIN,
00BEKTMBHBIW, ONTUMUCT, JIOMMYHBIN, NPAKTUYHBIN, NPEANPUMMYMBLINA, MBICASILLUNA, LeNeyCTPEMIEHHbIN,
TaKTUYHbIN, YECTHbIN, SKOHOMHBbIN, SHEPIUYHbIN U Ap.

B 3akntouyeHue BaXXHO 06paTUTbL BHUMaHMe Ha criegylowme aetanu:

e [lonpocute KOro-HMbyab, KTO XOPOLLO BNageeT si3bIKOM, Ha KOTOPOM HanMcaHo pe3tomMe, NPOBEPUTL
ero.

e B onucaHum HacToseln paboTbl MCMOMb3YITE rnarofibl B HACTOSILLIEM BPEMEHU, Hanpumep, paboTato,
NPOEKTUPYH; COOTBETCTBEHHO MPY ONMUCAHUKN NPeAblAYLLIMX MeCT paboTbl UCMOMb3YNTe rnarosnbl B
npollelwem BpeEMEHM.

e byabTe nocrnefoBaTenbHbl: €CNU Bbl OAMH pa3 UCMONb30Banu CokpalleHue, NCNonb3ynTe ero Bo

BCEM pestome (HO nydlle NpMBOAUTbL BCE HAMMEHOBAHMUS MNOMHOCTHLIO).

M3beranTe onvHHbIX hpa3 1 MyapeHbIX CIOB.

YeTko BblaennTe HeobXoanMbIe 3arorioBKU.

Mpocnegute, 4TOOLI Balle pe3toMe Oblfio 0POPMITEHO B OAHOM CTUIe.

Bblbupaiite cTunb, KOTOPbLIN Nerko yntaetcs (bonblune Nons, He MenkUn WpU@T, JOCTaTOHHOe

paccTosiHME MeXay CTpoKamum 1 T.n.).

e lcnonb3ynte bymary 6enoro LBeta XopoLLero KayecTsa.

e  OueHb BaXXHO YMeCTUTb Balle pestome Ha 0gHOWN, MaKCUMyM, Ha ABYX CTpaHuLaXx.

e ByabTe yBepeHbl, YTO Bbl CMOXETE NOATBEPAMUTL BCIO MHAOPMALMIO, KOTOPYHO Bbl BKITHYUIN B
pestome.

OCHOBHBIE OIIMOKY MTPY HATTUCAHUU PE3IOME

B HacTosiLee BpeMA Ha HEKOTOPbLIX KagpoBbIX canTax MHTepHeTa MO>XHO HaWTK rOTOBbIE LIABGMOHbI
pe3tomMe, KOTOpble AOCTATOYHO NMPOCTO 3aMNOJTHUTb. OpaHako onbITHbIE KaapoBble pa6OTHVIKI/I yMEeT
OTIIN4aTb CaMOCTOATENIbHO COCTaBJ1IEHHOE pe3toMe, Ha KOTOPbIM aBTOP NOTPYAUIICA, 06JJ.YMbIBaﬂ n
OTLLIJ'IVI(*)OBbIBaFI KaXXgoe CnoBo, 1 pe3toMe, CoCTaBliEHHOE No4 OUKTOBKY.

Kpome aToro BaxxHO usberatb crnegyroLmx owMGOK NP COCTaBIeHUN pe3loMe:

e HecoOTBeTCTBME TpyaoBon buorpadumn, obpasoBaHus, onbiTa NpeTeHaeHTa 06 beKTUBHbLIM
TpeboBaHWAM K SOIMKHOCTM UMK BbICTaBMEHHbIM paboToaaTenem;

e  CIMLUKOM KOPOTKOE pe3toMe - HEMOHSATHO, TO N aBTOPY Heyero ckasaTtb 0 cebe, To nn OH - "cepas

MbILLKa";

OEeMOHCTpaLsi YaCcTon CMeHbl MecT paboTbl 6e3 06 bACHEHNSA OO BLEKTUBHBIX MPUYMH;

OTCYTCTBME YKa3aHWul Ha npodeccrnoHanbHbIN PocCT;

yKasaHve MHOXeCTBa pasfnyHblX 0by4atoLmx KypcoB 1 CEMUHAPOB;

CMULLKOM NoApobHoe pestome, coaepKallee MHOXECTBO HEHYXXHON MHpopMaLmMmn 1 NMPUYECKMX

OTCTYNNEHWIN UNW NPOSIBNEHNS HEYMECTHOIO toMopa.

WNTak, npaBunnbHO COCTaBneHHoe pe3toMe - Ball NOMOLLHUK B NOMCKax AOCTOMHOM paboTbl, NO3TOMY
pekomMeHOyeTCsl NOCTOSIHHO pasBuBaTb COOCTBEHHOE yMEHME U 3HaTb Kak cocTaBuTb pestome. OgHako
pestoMe - 3TO TOMNbKO AOKYMEHT, OH HE 3aMeHUT BoraTtcTBO Ballen NMMYHOCTU, a 3HA4YMT, Heo6XoauMOo
Hay4unTbCsa ah(PeKTMBHOM caMonpe3eHTauun Bo Bpems cobeceoBaHns 1 MHTEPBLIO.



